


Morden Makerspace Member Handbook

Welcome
Welcome to the Morden Makerspace, a community space where students, hobbyists, entrepreneurs, educators, retirees, makers, and curious learners come together to build skills, create projects, and bring ideas to life. The Makerspace exists to provide accessible tools, training, and community connections that empower people to develop skills, explore ideas, and create meaningful projects. 
You do not need experience to participate. Our goal is to create a welcoming environment where people learn through doing, share knowledge, solve problems, and support one another. 

Our Mission

Mission:
The Morden Makerspace provides accessible tools, training, and community connections that empower people to develop skills, explore ideas, and create meaningful projects. 

Vision:
To create a vibrant community where people learn, build, share, and innovate together. 

Who Can Participate

The Makerspace is designed for:
· Students
· Hobbyists
· Entrepreneurs
· Educators
· Tradespeople
· Retirees
· Community members interested in learning new skills

Everyone is welcome regardless of experience level. Our training and certification system is designed to help every participant learn safely and confidently. 

Ways to Get Involved: There are several ways to participate:

Membership
The most common option for regular users.
Membership provides:
· Access to the makerspace after certification
· Open shop opportunities
· Equipment access based on certification level
· Introductory training opportunities
· Opportunities to volunteer and teach
Membership options include Monthly, Yearly, and Punch Pass access. 

Workshops and Programs
Workshops are open to both members and non-members unless otherwise specified.
Workshops typically include:
· Guided instruction
· Supervised tool use
· Materials required to complete a project
· Hands-on learning experiences
Workshops are often the best way for beginners to get started. 

Volunteer and Teach
Members can contribute by:
· Mentoring new makers
· Supporting events
· Assisting with programs
· Teaching workshops
· Sharing expertise

Volunteer opportunities may include membership discounts or complimentary memberships. 

Getting Started

Step 1: Safety Orientation (Mandatory)
Before participating independently, all members must complete a Safety Orientation.
Orientation covers:
· Shop rules
· Emergency procedures
· Personal Protective Equipment (PPE)
· Safe work practices
· Community expectations
· Equipment access procedures
The purpose of Orientation is to ensure that everyone understands how to work safely and responsibly within the space. 

Step 2: Tool Certification
Membership alone does not grant permission to use equipment independently.
Each major piece of equipment or tool category requires certification before use. Certification ensures that members can safely and properly operate equipment without direct supervision. 


What Certification Includes
Tool certification typically involves:
1. Reviewing equipment-specific safety requirements
2. Learning proper setup and operation
3. Understanding hazards and risk mitigation
4. Demonstrating safe operating procedures
5. Demonstrating proper shutdown and cleanup procedures

Certification Process

1. Observe
Receive instruction from an approved trainer, volunteer mentor, or Shop Supervisor.
2. Practice
Use the equipment under supervision while developing confidence and proficiency.
3. Demonstrate Competency
Successfully demonstrate safe operation of the equipment.
4. Approval
Once competency has been demonstrated, certification is recorded, and access privileges may be granted.

Examples of Certification Areas
· Table saws
· Mitre saws
· Drill presses
· Woodworking equipment
· CNC equipment
· Laser cutters
· 3D printers
· Digital fabrication tools

Certification Status
Members can view certifications and training records through the Member Portal as that system becomes available. 

Step 3: Start Making
Once Orientation and relevant Certifications are completed, members can:
· Book equipment
· Participate in open shop time
· Work on personal projects
· Attend workshops
· Volunteer and teach
Safe. Simple. Structured. 



Membership Options
Monthly Membership
· $30 per month
· $15 per month for students

Yearly Membership
· $330 per year
· $165 per year for students

Punch Pass
Designed for occasional users who want flexible access without a monthly commitment. 
Membership pricing and options may change over time. Members will be notified of changes in advance where applicable. 

Safety Rules

Safety is everyone's responsibility.
Access to the Makerspace depends on always maintaining safe work practices. 

General Safety Expectations
Members must:
· Complete Safety Orientation
· Follow posted safety procedures
· Wear required PPE
· Use only equipment for which they are certified
· Keep workspaces clean and organized
· Report hazards and equipment concerns
· Follow instructions from designated supervisors and trainers

Prohibited Activities
Members may not:
· Operate equipment while impaired
· Use equipment without certification
· Remove machine guards or safety systems
· Distract others operating machinery
· Engage in horseplay or unsafe conduct
· Use equipment recklessly

Personal Protective Equipment (PPE)
Required PPE may include:
· Safety glasses
· Hearing protection
· Respiratory protection
· Protective clothing
· Safety footwear
Requirements vary according to equipment and activity. 

Golden Rule: If you are unsure, stop and ask. 

Age, Youth Access, and Family Participation

Everyone Is Welcome
The Morden Makerspace is designed to be an inclusive community space for people of all ages. 

Minimum Age
There is no minimum age requirement to participate in Makerspace activities. 

Youth Participation
Youth may participate when accompanied and appropriately supervised by:
· A parent
· A guardian
· A responsible adult
Families are encouraged to learn and create together through workshops, community events, open houses, and supervised projects. 

Independent Youth Access
Independent access may be granted when youth:
· Complete Orientation
· Obtain required Certifications
· Demonstrate safe tool use
· Demonstrate maturity and responsibility
Access decisions are made by the Shop Supervisor and may vary based on equipment type and demonstrated competency. 

Upper Age Limit
There is no upper age limit for participation. Lifelong learners are encouraged to participate fully in the Makerspace community. 

Access Philosophy
Access is based on:
· Skill
· Responsibility
· Safety awareness
· Willingness to learn
Not age alone. 



Working in the Space

Our Expectations
Do
· Clean up after yourself
· Return tools to designated locations
· Respect other members
· Label projects and materials
· Ask questions when uncertain
· Help build a welcoming environment

Don't
· Create unsafe conditions
· Leave work areas messy
· Use equipment beyond your certification
· Disrespect members, volunteers, or staff
· Damage shared tools or equipment

Community Culture

The best tool in the shop is not a machine. It's the people. 

We value:
· Respect
· Inclusion
· Curiosity
· Learning
· Collaboration
· Community responsibility

Our shared principles are simple:
· Respect the Space
· Respect the Tools
· Respect Each Other

Materials and Equipment

Membership generally does not include:
· Wood
· Filament
· Specialty materials
· Consumables
· Project supplies
Members are generally responsible for the materials they consume. Some specialty equipment or services may have additional usage fees. 

Storage

Limited storage may be available and must be approved by the Shop Supervisor prior to storage. 

Members must:
· Clearly label all stored items
· Remove projects when requested
· Remove projects at the end of approved storage periods

Items left beyond approved timeframes may be removed by Makerspace administration. 

Incident and Hazard Reporting

Reporting concerns helps improve safety for everyone.
Report Immediately by following the procedures in place. 

Members should report:
· Injuries
· Near misses
· Equipment failures
· Unsafe conditions
· Security concerns
· Damage to facilities or equipment

If an Incident Occurs
1. Stop work immediately.
2. Make the area safe if possible.
3. Assist any injured person.
4. Notify the Shop Supervisor.
5. Complete an Incident Report if requested.

Why We Report
Reporting helps us:
· Prevent future accidents
· Improve training
· Improve procedures
· Maintain equipment
· Protect all members
Incident reporting is a learning process, not a blame process. 

Volunteer and Leadership Pathway

As members gain experience, they may choose to:
· Mentor new users
· Supervise activities
· Assist with community events
· Support training programs
· Become workshop instructors

Many of our strongest community leaders began as new members. 

Member Portal

The Member Portal serves as the operational hub for active members.
Members may access:
· Membership information
· Certification records
· Safety documents
· Waivers and agreements
· Training materials
· Equipment manuals
· Resource guides
· Equipment bookings
· Announcements and updates

Additional features may be added as the Makerspace grows.

When Membership Ends

Members are responsible for:
· Removing personal belongings
· Returning access devices when applicable
· Settling outstanding fees or obligations

Access privileges will end when membership expires or is terminated.

Final Thought
This Makerspace belongs to everyone who uses it. The tools matter, but what truly makes this space valuable are:
· The people
· The ideas
· The skills we build together
· The willingness to learn and share
If we take care of the space, the tools, and each other, everything else works. 



