Morden Makerspace Orientation Waiver


Membership Checklist
· Commitment to Safety Form signed
· Review and Sign Agreement
· Membership Type: __________________________
· ID copy (drivers license) 
· Orientation signed
· Fob Number: _____________________ (will be activated once paid)

	Office Use Only:
· Application to Office
· First Invoice Sent 
· Subscription Set Up 
· Welcome Email sent 



Orientation Checklist
· Accessing the Space:
· All members must swipe their access fob each time they enter the facility. Do not allow entry to anyone who has not swiped in.
· Visitors are permitted with prior permission and sign off, as well as visitor log/liability waiver. Visitors must:
· Wear required PPE.
· Must be accompanied by active member.
· Not use any of the equipment.

· Respectful and Safe Workplace:
· Fire extinguisher location and Basic fire extinguisher training.
· No drug or alcohol on the premises and being under the influence of legal or illegal substances is strictly prohibited. Prescription drugs that affect your ability to operate equipment need to be brought to the attention of the Coordinator or Safety Lead.
· Respectful Workplace Policy can be found in Safety Manual and on the website. Community Workshop values the health and safety of its members and employees and expects that its workplaces will be free of harassment and violence.
· Muster Point – Parking Lot across the street. 
· First Aid Kit near the entry of the workshop doors.
· Full shoes are required at Community Workshop.
· Follow the safety expectations as stated at each tool station:
· i.e.: Safety glasses, CSA approved footwear and ear protection is required in the workshop.
· Working Alone Policy: work with another member or acquaintance, work on low-risk equipment and be aware of all emergency contact information and procedures.
· Extension cords are to be unplugged after use.

· Protocols and Procedures:
· Please put any mail in the COMMUNITY WORKSHOP mailbox.
· Emergency Procedure, Incident and Injury Protocols posted & First Aid materials
· Washrooms are gender neutral
· Crafting area vinyl cutters. 
· Vinyl is provided at cost recovery. Members may choose to bring their own. 
· 3D Printer filament is provided at cost recovery.
· General Rule – Don’t use equipment you are not authorized to use.  
· Projects are not allowed to be kept on common worktables – temporary first come first serve use of limited shelf use. 
· Tidy Policy – please leave the shop better than you found them.
· Please report any maintenance issues on form and placed in Supervisor’s mailbox. General Rule – if equipment needs attention, unplug it, put a ‘Do not use’ sign clearly on the equipment and report it.
· Please keep an eye out for members that may need help and ask for help when you need it.
· Business use in space: Small scale start-up okay.
· Please notify Shop Supervisor 7 days before you wish to cancel your membership.
· If you are the last one to leave, please do a once around check for hazards and turn out the lights.


I have completed and understand the above orientation:
	 
___________________________________________     _______________________________________________
Name (Please Print):				     Orientation Provider (Please Print):
 
__________________________________________      _______________________________________________
Signature: 					    Signature:
 
__________________________________________    _______________________________________________
Date: 						   Date:


